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How to Apply for a Letter of Recommendation

to Change to / Extend
“Designated Activities” Status of Residence
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-International students expecting to graduate/complete their studies in March 2025
- September 2024 graduates in Japan with “Desighated Activities” status of residence
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How Do I Continue Job-hunting in Japan After
Graduating/Completing my Studies?
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- International students with a “Student” status of residence will lose this status of
residence upon graduating or completing their studies, even if there is still time left
until the expiration of the period of stay, which means that it is not legally permitted
to continue job hunting activities without changing the status of residence.

- After graduating, international students must either promptly return to their home
country or acquire a nhew status of residence if they will remain in Japan.
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- For students who have been searching for a job but have not yet been successful and who wish
to continue job-hunting activities after graduating/completing studies, it is possible to change to
a “Designated Activities” status of residence (valid for 6 months) if certain requirements are met.

« Furthermore, if after six months the student does not find employment, the student can apply for
a renewal of the period of stay, for a total stay of a maximum of one year.

- When applying to change to a “Designated Activities” status of residence at the Immigration
Bureau, a letter of recommendation issued by the university is required.
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1. Criteria to Apply for March-April 2025 Issuance

- Currently resides in Japan under a “Student” status of residence and is expected to graduate in
March 2025 (Type A) *Only Degree-seeking students are eligible.

- Currently resides in Japan under a “Designated Activities” (to continue job-hunting) status of
residence and graduated in September 2024 (Type B)

*Graduation dates other than those listed above are not eligible to apply.

Will you __. Are you a degree-seeking ——> Place of employment is ——> You are eligible to apply
graduate in student with a "Student” not yet decided. to change to a
March status of residence? | "Designated Activities”
20257 | - status of residence (6-
N l months) (Type A)
(o]
No l .| You are not eligible
l to apply.

Did you | | »| Do you have a "Designated | [J%9 . Place of employment is — &3+ You are eligible to apply
graduate in Activities” (to continue job- - not yet decided. to renew your
September hunting) status of | "Designated Activities”

20247 residence? N status of residence (6-

| l 2 months) (Type B)
No No |
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" | You are not eligible
to apply.
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2. FRATOEAE _
/Criteria for Issuance of Letter of Recommendation
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Applicants will be evaluated based on the contents of their application form including their field
of interest, desire to enter a particular industry, and the results of their job-hunting activities
thus far to determine whether or not they are eligible to receive a letter of recommendation.

Please fill out the form in Japanese or English.

« In principle, interviews will not be held; however, if it is determined that an interview is
necessary as a result of the document screening, an interview may be held.

« Those applying must pledge to uphold the items below. Should there be a breach of this pledge,

it may result in such measures as rescission of the recommendation.
*Examples of violations: False application, application by a person other than the applicant, etc.
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Pledge: Be sure to check each before applying

1. After the change (renewal) of status of residence is approved, | will comply with the laws and regulations of Japan and
will engage in job-hunting activities responsibly.

2. | pledge to respond to monthly status checks from the International Center.

3. | pledge to submit my residence card to the university after changing/renewing my status to “Designated Activities” (to
continue job-hunting).

4. | pledge to inform the university of any decisions regarding my employment.

5. If | wish to renew my “Designated Activities” status of residence (to continue job-hunting) after its validity (6 months), |
will apply again for the issuance of a letter of recommendation in accordance with the application procedures specified
by the university. In addition, | pledge to return to my country promptly if | do not find employment.

6. After the letter of recommendation is issued, | understand that if | do not respond to item "2" above for 3 months, or if |
do not submit item "3" above within 3 months, another letter of recommendation will not be issued to renew my status of
residence.

7. | understand that even if a letter of recommendation is issued, the application may be rejected at the discretion of the
Immigration Bureau.

8. I have filled out this application myself, and there are no falsehoods in its contents.




3. BEEDR N, How to Apply

STEP 1
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Confirm Application Guidelines (THIS DOCUMENT)
International Center FAQ Page —» HERE

» International Center >Frequently Asked Questions from International Students
>For Alumni/Graduated students



https://global.support.ritsumei.ac.jp/hc/ja/articles/4403634978451
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https://global.support.ritsumei.ac.jp/hc/en-us
https://global.support.ritsumei.ac.jp/hc/en-us/categories/360005898053-Frequently-Asked-Questions-from-International-Students
https://global.support.ritsumei.ac.jp/hc/en-us/sections/360010906134-For-Alumni-Graduated-students-

3. BEEDR N, How to Apply
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https://global.support.ritsumei.ac.jp/hc/ja/articles/4403634978451

3. BEEDR N, How to Apply

STEP 2 Fill out the application form and submit documents proving your
ability to cover your expenses!

No. | yEuEEm {15

Application Form -> HERE

1 Application Form xForm will open starting March 1.

(The link to the form will be posted on the International
Center’ s page (the above URL)).

Copy of bankbook or a certificate of
remittance (minimum of 600,000 yen is -
> required as proof of ability to cover Upload to the Application Form

expenses for six months) (pdf/ipg/pNng)

*Documents must be issued within one week of the
date of application

» The university does not specify a number of companies to which you should have applied or a number of
interviews, however the contents of your job-hunting situation described in your application will be used to
determine whether you are eligible to be issued a letter of recommendation.

» You are not required to submit documents proving your current job-hunting status to the university, but
you are required to submit them to the Immigration Bureau, so be sure to prepare them on your own.

11


https://global.support.ritsumei.ac.jp/hc/en-us/articles/4403634978451

3. HEgDHEN,/How to Apply

STEP 3
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The International Center will contact you within approximately one week. If,
after the document screening, this issuance of a letter of recommendation is
approved, it will be sent to the applicant via e-mail.

Please note that the screening process may take more time, such as during periods of
overlapping submissions.



3. BEEDR N, How to Apply

STEP 4
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Please refer to the following page on the Immigration Bureau website to
confirm the required documents aside from the letter of recommendation, and
go through the change/renewal of status of residence process at the
Immigration Bureau.

Immigration Bureau Website - HERE
» Type A: “Application for permission to change residence status”

» Type B: “Application form for extension of period of stay”



https://www.moj.go.jp/isa/applications/status/designatedactivities14.html
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3. HEgDHEN,/How to Apply

STEP 5
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Please be sure to submit photos of your changed/updated
“Designated Activities” residence card to the International Center.

<<Caution!>> If you do not submit the photos within 3 months of your change of status,

the university will not issue a letter of recommendation even if you wish to renew your
status.
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3. HEgDHEN,/How to Apply

STEP 6
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Please answer the questionnaires sent once a month from the university to
check your status.

Under the rules set by the Immigration Bureau, universities are required to regularly
contact graduates who are residing in Japan under the “Designated Activities” status of
residence to ascertain their whereabouts and the status of their career decisions.

<<Caution!>> If you do not respond to the university’s questionnaires for 3 months, the university
will not issue a letter of recommendation even if you wish to renew your status.
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4. 58RI, Application Period
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Saturday, March 1, 2025 ~ Wednesday, April 30, 2025

It may take time to complete the change of status of residence process,
so make sure to be aware of your residence card’s expiration date.
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Q1. Regarding the document screening requirements, are there any requirements in
terms of the number of companies to which we have submitted an entry sheet?

A1. On the form, under each of the three categories “status of participation in
information sessions”, “submission of application documents”, and “status of
interviews”, there are columns to fill in up to three companies. However, there is no set
number of companies you must fill in. We will determine whether or not to issue a letter
of recommendation based on the information you provide on the application form,
including your field of interest, your ambition for a particular industry, and your job
hunting record while studying (/residing) in Japan.
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Q2. What things should I be careful about while living in Japan on a “Designated
Activities” status of residence?

AZ2. You cannot apply for this status of residence simply because you want to remain
in Japan. If you need to extend your period of stay after 6 months have elapsed, you
will need to provide documentation proving that you did indeed engage in job-hunting
activities, so be sure to hold onto any notifications of results from companies, job
applications at Hello Work, and records of participation in company information
sessions, etc.
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Q3. Can I do a part-time job?

A3. When you apply to the Immigration Bureau, you can apply for “permission to engage

in activities other than that permitted under the status of residence previously granted”
(permission to do a part-time job) at the same time.
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Q4. During the application period for the letter of recommendation OR after the letter
of recommendation has been issued but before applying to the Immigration Bureau, I
received a job offer. What should I do??

A4. Send an e-mail to the International Center (ru-coe@st.ritsumei.ac.jp) informing us
that because you have received a job offer, you will not switch to a “Designated
Activities” (to continue job-hunting) status of residence.
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Q5. My place of employment has been decided. My “Student”/“Designated Activities”
status of residence will become invalid before I start working there. What should I do?

A5. If you fulfill certain requirements, you may be able to change to a “Designated
Activities” status of residence (for those who have received a job offer). You will have
to contact the company that has given you the offer. Please review the following
webpage from the Immigration Bureau.

https://www.moj.go.jp/isa/publications/materials/nyuukokukanriO7 00013.html?hl=en
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IT you have any questions about your status of residence, please consult the

Immigration Bureau
or the International Center on your campus.
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